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1. Introduction

1.1.  About your proposal

All documentation relative to the call is provided on the following CHIST-ERA website page:
http://www.chistera.eu/call-2016-announcement.

Prior to submission, the project coordinator must carefully read the call announcement and prepare
two documents following the templates available on the call page™:

- A project proposal document, to be submitted in PDF format;
- A project financial plan, to be submitted in Excel format.

Keep in mind that each funding organisation has its own funding criteria and regulations, which are
mentioned in the call announcement. The financial plan submitted at the transnational level is for
evaluation purposes only. The presentation of the financial plan to be submitted at the national level,
for all proposals or for selected projects only depending on the funding organisation, might differ
depending on the funding organisation (different categories of expenses, details about the
distribution over time...).

1.2.  About the submission system

The CHIST-ERA Call 2016 electronic submission system is based on the French National Research
Agency (ANR) electronic submission platform (https://aap.agencerecherche.fr/)>. The present

document is designed to guide you through the submission process and ensure a smooth submission.

Note that some features of the submission platform are not used for this call and that some fields in
the interface can be safely ignored. This is for example the case of the detailed financial information,
which is instead provided by uploading the aforementioned financial plan.

Each modified page in the submission platform must be saved (using the “Save” button) before going
to another page.

1.3.  Roles in the submission process

A Consortium is composed of project Partners represented by Principal Investigators (Pls). The
project coordinator creates the proposal in the submission system and adds the other project
partners. The partner Pls are automatically informed by email. The email invites them to log into the
system in order to complete, check or modify the information provided by the coordinator about the
consortium. It is the responsibility of the coordinator to ensure that the partner information is
properly filled in. When the proposal is complete, the coordinator can lock it, which prevents the
other partners to update their information. Only the coordinator is allowed to modify the project-
level information.

! http://www.chistera.eu/sites/chistera.eu/files/CHIST-ERA%20Call%202016%20-%20Proposal%20Form.doc,

http://www.chistera.eu/sites/chistera.eu/files/CHIST-ERA%20Call%202016%20-%20Financial%20Template.xIsx
® The call, published in October 2016 and for which projects are selected in 2017, is considered as part of the
2017 edition in the submission system.
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2.How to connect

The coordinator and the other PIs can connect to the website in the following way.

2.1. Submission website

The electronic submission system is available at the following URL:
https://aap.agencerecherche.fr/ layouts/15/SIM/Pages/SIMNouveauProjet.aspx?idAAP=1126

NOTE: The user interface is bilingual (French and English). Click on the flag on the upper-right side of
the screen to reach the pages in English. You can change the interface language at any time.

2.2. Create an account

The welcome page of the submission system is shown below. Fill in the form with your personal
information (Last name, First name, Email address).

If you already have an account on the ANR submission website, you can go directly to the
authentication page.

If you have forgotten your password, you can ask for a new one on the authentication page.

ANR

=

Welcome to the ANR's online project submission platform.
You selected the Call:
CHIST-ERA 2017

on the ANR submission
website, you can access directly
to the “Authentication Page”.

Email address:

» To oreate a proposal: )
o “ou first have to register Please fill in the following fields and then validate: '
o If you already have an account on the submissicn site, we advise you to use the same email address to aveid the multiplication of
oredentials. '
Last name: . ’
If you already have an account
First name: '

Valldae

o Following the validation:
n |f you don't have already an account on the
e-mail and your personal credentisls.
n |f you already have an account on the bmission site, an e-mail of confirmation will be sent to you. You will have to log in
with the oredentials you received wiifl the oreation of your account.
» Flease access then the guthentication page.

missicn site, you will receive to the address you specified a confirmaticn

Some tips to help you during the submission stage
« Each modified page must be saved before going to the next one. If you do not click on save, all the information you entered after the
last save will not be preserved.

« Be vigilant about the Call closing date and time. Mo changes will be possible after the submissicn deadline.

ANR thanks you for your interest on the published Calls and wishes you to be sucoessful.
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2.3.  Activation of your account

An email will be sent from the website in the following format (if you do not receive the email, please
check your spam box):

FROM: SIM ANR simnoreply@agencerecherche.fr
SUBIJECT: Activation de votre compte / Account Activation
Hallo,

Thiz iz an sutomatad email with your logine for the ANF. information system (https://asp. asenosrachercha ).
Plazza click on the link below and follow the procadurs to complste the activation of vour accoumnt.

User Reference : 05605685270

Login: beatrice armulphyEant. fr

Activation link: hitps:/‘zsp ssencerecherche v lavowts SIWIPasss SThIActivationCompts. sspw T muidP=3c3 1 Td-
401445 852031 Dafbbf Tal8

Yours sincaraly,
Thz Franch Mational Fassarch Agsncy

Thiz 5 an automaric e-mafl wmessage generated by the ANE slectronic submission platform
Jagn apencerecherche, i
Please do not respond to this awail.

Open the activation link from the email, and activate your account.

Activate you account

Rulez about paszword changing:
* The minimum password length is 8 characters.
* The password must contain at least two of the following characters:
= Letters (A-Z | 8-Z)
= Mumbers from 0t 9
* Mew password must be different from the 24 lazt old passwords.

Mew password:

Confirm new password:

fi? PY

E Please copy the text of the image:
o

Save
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2.4. Authentication page

T

Insert your e-mail
address

Email address: | |

Password: | |'\
“alidate

Forgotten password [ Generate 3 new password

Insert password

To submit a new proposal, please go to tha\Call page on the ANR website .

For any information, please contact the persom\in charge of the Call: Contacts

Remarks:
= This website is designed for 3 1024x758 sc
= The application is optimzed for Internet Explo
= Cookies and JavaScript must be enabled.
= W advise you to allow popups from your browser ings.

n resolution {Full Screen)
{up to IET0) and Firefoo.

Mezsage to experts and commitree members
If you already have an account (as proposal coordinator, part

If you have not received or if you have lost your password, you
lecated on this page.

...}, you must use the same login/password.
n generate a new one via the link "Forgotten password”

If you have forgotten your password, you can provide your e-mail address
here to get a new one.

e

 Forgotten password
Email | - |

Back to the suthentication page

2.5. User role

After validation, you are asked to choose your user profile:
- Project Coordinator (can modify all the information)
- Project Partner (can modify its own information)

To create a new submission, select “Project Coordinator” and click on the “Access” button.

%

Role : | Project Coordinator -
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3.How to create your proposal
3.1. Submit a proposal

My proposals

N Submit a proposal to the call for proposals: 'CHIST-ERA' - 2017

] Lizt of proposals in a current call

There are no proposals

] List of currently reviewed proposals

There are no proposals

] Lizt of proposals within the grant signing process

There are no proposals

] List of funded proposals

There are no proposals

3.2. Identification of the project

|

In order to facilitate the access to this project, please fill in the following fields.
These remain editable until the call deadline

Project am:lnjrml -

Project fitle 2
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3.3. Information about your submission

Once you have provided the project identification information, you will have access to the main
online submission page composed by several tabs gathering all the information needed for the
evaluation of the project (from the left to the right side of the screen):

1. Partnership and tasks

2. Partners/Organisations files

3. Identity of the Project

4. Scientific Abstract

5. Scientific Document

6. Summary Tables

7. Submission of the project

R Béatrice ARNULPHY
AN Project Coordinator
AAP: CHIST-ERA - Edition: 2017 - Proposal: TEST

Partnership Partners/Organisations Identity of Scientific Scientific document Summary Submission of the project
and tasks files the project abstracts tables

3.3.1. Partnership and tasks

Under this tab, the coordinator can fill in the consortium composition and provide basic information
about each partner. Partners can be added, edited and deleted.

AAP: CHIST-ERA - Edition: 2017 - Proposal: TEST

Partnership Partners/Organisations Identity of Scientific Scientific document Summary Submission of the project
and tasks files the project abstracts tables

B
Partnership

The project ceordinator defines the project partnersiorganisations. At each addition, an email is sent to the new collaborator with the necessary infermation

PartnerOmganisation®s{ Category | Requested| Civ| First name | Last name | Email address ole| Title ‘Non french PartnerfOrmganisation| Research
name funding (€)| partnerorganisation| without requested | Funding
funding Organisation|
"
0

0.00
Modity Béstice  ARNULPHY bestrice.amulphy@anrir Pl @
Spain (1) 0.00

Psrner2 Mon French Partner Other 0 Mr FirstName2 LastName2 FirstNameZ.l fr Pl /Lecturer ’ MINECO
Public

Mod

France (1) 0.00

Modify Partner 1 of Project

Fname LName FName.L| fr Pl rofessar ANR

Partner Public
1

Laboratary
[ Add new parinerorganisaiion | selected pariners/organisations |
Modify the information Select partner, then
Add new partner about a partner delete partner

Click on “Modify” to provide information about a partner (Name, acronym, category, country,
funding organisation if applicable, amount of requested funding, and Pl information; See the pop-up
window shown below).
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PartneriOrganisation

Partner/Organisation’s name | | *
Initials | |

Category | Select 8 category ;l +

Partner/Crganisation’s country | Select a country ;l *

MNon french partner/organisation r

Research Funding Organisation | Select a Research Funding Crganizaticn ;Iﬂ

Partner/Organization without requested funding |

Requested funding (€)

Principal InvestigatoriScientific manager

First name | | *

Last name | | *
Email | | :
Title | Select a title =

~

NB: The “Non French partner/organisation” checkbox is redundant with the “Research Funding
Organisation” field and is optional.
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3.3.2. Partners/Organisations files

This tab enables you to provide further information about each partner. It contains two sub-tabs:

“Administrative data” and “Financial data”. The only new mandatory field in addition to the ones
from the previous tab is the “Partner category” one, under the “Administrative data” sub-tab. Under

the “Financial data” sub-tab, only the “Requested funding” field is required.

AAP: CHIST-ERA - Edition: 2017 - Propesal: TEST

I I.- L)

Partnership Partners/Crganisations |dentity of Scientific Scientific document Summary Submission of the project
and tasks files the project abstracts tables
Consortium

Estimated amount of the funding (k£): Win: Mot applicable - Max Not applicable

Selected
partner

Name or inials of

e

cost | Funding

parnerorganisaiion| (€) | [€)

in
Select fcoord)

spam 1]

Select  Pariner 2

Franca (1)

Select  Pariner 1

e T A N

000 000
000 0.00
000 000
000 000

000 0.00
003 000

Full' | Requesied| Permanent

pasifion
(person_monih)

0.00
.00
0.00
000

0.00
0.0a

L
parmanani
posiion WITH
Funding

requesied
[parsan monh)

0.00
.00
0.00
000

0.00
0.0a

{per=on maonth )

0.00
.00
0.00
000

0.00
0.0a

ParinerOrganisafion| Ressanch
parinerfonganisafion| withoulfunding Funding
requesied DrganisaBon

” MINECD

ANR

Flease select the partner’organisation in the table{s) above and then update its administrative and financial data below.

Administrative data Financial data
Mandatory information nesded for registration form
—
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Administrative data

Administrative data Financial data
Mandatory information needed for registration form

Mame of the partnar rch isation, private | I
compagny,...) Reguested field: full name of the partner

Initials of the partner| |

Partner country | Select a country v
Research Funding Organisation | S2kct a Research Funding Organisation - @
Partner category | Sekect a category v
Principal Invesfigator/ Scientric manager =)
Civility of the scientific manager :
First name of the scientific manager [Béatrice |
Last name of the scientific manager [BRNULFHY ] "
Bith date (mmiasss) [ | "
Title of the scientific manager [ Sekct a title v
Phone of the scientific manager | |
Mobile phone of the scientific manager | |
Mail of the scientific manager [b2atrice. amulphy @anr fr ] "
D — =
MNone
|Addmwnmw||Dele‘be L ‘rnerrbers|

By submitting this proposal to ANR i undertake legal co tment to provide scientific evaluations
of proposals submitted in other ANR calls for which i could e requested

Key words
of your area of expertize
(key words must be separated by a semicolon)

.cml

Select the administrative category of the
project partner between:

Public Laboratory

Research Foundation

Other Public

ery Small Enterprises

SMEs

Other Enterprise than Very small enterprises or SMEs
Other private

Association
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Financial data

Partnership Partners/iOrganisations Identity of Scientific Scientific document Summary Submission of the project
and tasks files the project abstracts tables
Consortium
Estimated amount of the funding (k€): Min: Not applicable - M=zx: Not applicable
Mame orinitials of | Full | Requested| Permanent HON Mon french Partnen’Omganisation| Research
the cost | Funding position pemanent partnerorganisation| without funding
partnerforganisation| (€) € (person.month)] position WITH requested
Funding
requested
(person.manth)
(1] 0.00 0.00 0.00 0.00 0.00
Selecr (coord) 0.00 0.00 0.00 0.00 0.00
Spain (1) 0.00 0.00 0o.0o 0.00 0.00
Select  Partner2 0.00 0.00 0.00 0.00 0.00 o’ MINECO
France (1) 0.00 0.00 0.00 0.00 0.00
Select  Partner 1 0.00 0.00 0.00 0.00 0.00 AMNR

B T (7] TR YT TR I T N I ———

Please select the partner/organisation in the table(s) above and then update its administrative and financial data below.

Administrative data Financial data

Detailed enti
Requested Funding (€} [0.00

For all partners, only the simplified entry is required.
Do not use the detailed entry.
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3.3.3. Identity of the Project

Under this tab must be provided general information about the project such as the call topic, the

project duration, and key words.

Partnership Partners/Organisations Identity of Scientific Scientific document Summary
and tasks files the project abstracts tables
Submission of the project
iEs
WARNING : See htto:/Avww. chistera.eu/call-2016-announcementy for call procedure !
*Mandatory informations to validate fom
Project Acronym [TEST
TEST Project Tatle
Project French title
A
TEST Project Title
Project English title
A
Duration in months |2
Finangial instruments E
Primary societal challenge
R & D categories
amental research
arch £l

Fill in the fields as follows:

Project Acronym/Title: The “Project Acronym” and “Project French title” fields are
automatically filled in using the information provided previously. Copy and paste the project
title in the “Project English title” field.

Duration in months: As mentioned in the call announcement, the project duration can be 24
or 36 months. The interface offers to select 30 months but this should not be used in this call.
Financial Instruments: This field needs to be set to “PRCI — Projets de recherche collaborative
international”. This is needed for the ANR internal workflow.

Primary Societal Challenge: This field needs to be set to “DS07 — Société de I'information et de
la communication”. This is needed for the ANR internal workflow.

R&D categories: Select if the project is mainly Fundamental research or Industrial Research®.

Call topic

Under the sub-tab Research themes, select “Primary” for the topic you apply to. No “secondary” is

expected. The selection should look as one of the two screenshots below (depending on the topic).

al
Lifelong Learning for Intelligent Systems (LLIS) Primary r
Visual Analytics for Decision Making under Uncertainty (VADMLU) Please select thematic level v

a
Lifelanig Learning for Inteligent Systems [LLIS) Flzase select thematic level v
isual Analytics for Decision Making under Uncertainty (VADMU) Primary L

3

See the definitions in the Commission’s framework for state aid for research and development and

innovation: http://ec.europa.eu/competition/state _aid/modernisation/rdi framework en.pdf.
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Project key words must be provided in the field shown below. The other fields can be safely ignored.

Lﬁ,

=
Visual &nalytics for Decision Making under Uncertainty (VADMU) [ Please selest thematic level ¥ |
Lifeleng Learning for Intelligent Systems (LLIS) [ Please szlect thamatic level T |

Project key words
Key words (please separate each word

with semicolons) must be provided
here.
P
Did you register the project at a previous v | Year | | Project | |
edition Acronym
Follow-up project previously funded l,NEl ﬁ.crunymp?;:; [ |
|5 the project linked to a pregramme
Investments for the Future programme (PIA) ?lj|
‘
List of Research Funding Organisation
. Name of the Research Funding Organisation Associated o the pariner(s)/organisation(s)
ANR Partner 1

MINECO \ Partner 2

The bottom of the window shows a summary of
the research funding organisations per partner.

3.3.4. Scientific Abstracts

Under this tab should be provided the project summary and relevance to the call, as also provided in
the proposal document. The versions provided under this tab are used for reviewer assignment.

The “Non-confidential abstract or summary in English” field should correspond to the “Summary of
the project” field in the proposal document. The “Overall objectives, scientific and technical barriers’
field should correspond to the “Relevance to the topic addressed in the call” field in the proposal
document (even though the field name does not match).

4
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3.3.5. Scientific Document

Under this tab must be uploaded the proposal document in PDF format and the financial plan in Excel
format.

Submit the scientific document
Authorized Format: PDF. Max. size : 10 Mb

Attention, scientific document cannot exceed the maximum number of pages described in the text of the call for

proposals. Your project may be written in English or French, depending on the terms of the call for proposals.

Specify the language of the scientific document e
ﬁ. v & guag As specified in the call announcement, the proposal

French  English document must be written in English.

The content of the scientific document is described by the documents related to the call.

Parcourir... | Aucun fichier sélecticnné.

Submit the scientific document

Upload the proposal document in PDF format.

No scientific document submitted for this project.

Annex to the scientific document

Authorized Formats: PDF, Microsoft Office (until 2010). Max. size : 10 Mb

Parcourir... | Aucun fichier sélecticnng.

Submil

Upload the financial plan in Excel format.

3.3.6. Summary tables

This tab provides various summary tables about the project in order to double check the main
information before submitting.
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3.3.7. Submission of the project

This tab enables the coordinator to lock and unlock the project proposal. When the proposal is
locked, Pls from other partners cannot modify their information.

The tab also provides information on the proposal validity. Alerts shown in red are blocking issues for
the submission.

A confirmation email is sent to the coordinator at call closure.

Partnership Partners/Organisations Identity of Scientific Scientific document Submission of the project
and tasks files the project abstracts

o L)
I .za <]
The closing date for call for proposals is 17/01/2017 until 17:00 (DD/MMYYYY; Current local time in Paris, France)

Project status : Submitting

“our application will automatically be considered submitted if all the following conditions are met :

= the scientfic document has been submitted

= the grant amount requested for the project is non-zero at the closing of the call for proposals
Cinly information entered on the submission website by the call for proposals closing date will be considered.
An electronic confimation will be sent to the coordinator on the call for proposals closing date.

Coordinators are asked to lock their projects by the closing date.
The project may be unlocked by the coordinator prior to the closing date if additional changes are necessary.

Lock

Checking fields

Please note that the computer system is unable to verify that the information you have entered matches the eligibility criteria lsid out in the call for proposals text.

Please be aware of the following alers:
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